SWORDMARK CLUB SELF ASSESSMENT FORM

	NAME OF CLUB:

DATE SELF ASSESSMENT COMPLETED:

PERSON COMPLETING SELF ASSESSMENT:




THE SELF ASSESSMENT REVIEW

The following self-assessment review is aimed at helping fencing clubs assess current standards and policies in place at the club. It is intended to be a supportive process for clubs and to help identify where areas of need are and also to recognise much of the great work that already takes place in clubs.

HINTS AND TIPS IN COMPLETING THE SELF ASSESSMENT REVIEW:

In working through the self-assessment:

· Please see this as a supportive process to help your club determine its areas of strength along with key areas to develop in the future

· Involve others in completing the self-assessment. Some clubs ask different areas of the club e.g. coaching staff, parents and club committee members to complete this and then compare results which may be interesting! Other clubs set up a small working group to complete this and agree a reflective score across the whole club. It is up to the club to decide how they would like to complete this, but please involve others where possible to get a whole club picture and also to share the workload.

SCORING THE SELF ASSESSMENT CRITERIA

For each of the criteria below, clubs are asked to rate criteria as:

· YES



Club has this criteria in place

· WORKING TOWARDS

Club has this partly in place / is in progress

· NO



Club does not have this in place

SWORDMARK SELF ASSESSMENT REVIEW

The SwordMark self-assessment review is broken down into the following 4 headings:

1. The Fencing Programme

2. Duty of care and safeguarding and protecting children

3. Knowing your club and its community

4. Club management

1. The Fencing Programme

	Criteria
	Yes
	Working towards
	No

	1a
	The club provides a structured coaching programme for junior members against Long Term Athlete Development (LTAD) principles.
	
	
	

	1b
	The club uses relevant British Fencing Achievement Awards to enhance its coaching and assessment programme.
	
	
	

	1c
	The coach:athlete ratio for coaching / training sessions is in accordance with the British Fencing level of coaching qualification.
	
	
	

	1d
	Fencers are actively encouraged to participate in appropriate competition to their age and level of ability as defined in the LTAD model.
	
	
	

	1e
	The club uses registered and/or licensed coaches to plan and run sessions. 
	
	
	

	1f
	All coaches and volunteers responsible for the junior fencing programme have role descriptions with clear roles and responsibilities assigned.
	
	
	

	1g
	The club uses safe venues and equipment for all coaching and competition sessions.
	
	
	


	Please note club’s key areas to develop from the above:




2.
Duty of care & safeguarding & protecting children

	Criteria
	Yes
	Working towards
	No

	2a
	The club has adopted the British Fencing child protection policy and communicated the policy to members. 
	
	
	

	2b
	At least two members of the club, one of whom is a coach, have attended British Fencing recognised child protection training. 
	
	
	

	2c
	The club ensures that anyone in regular direct contact and/or a supervisory role with young people has obtained CRB clearance via British Fencing.
	
	
	

	2d
	The club has adopted codes of conduct for all coaches, officials and volunteers working with junior members. 
	
	
	

	2e
	The club has access to first aid equipment at all coaching and competition sessions.
	
	
	

	2f
	The club has emergency procedures for dealing with serious injuries / accidents, including ensuring telephone / radio contact with the emergency services.
	
	
	

	2g
	The club has the contact details of parents / carers and emergency / alternative contacts.
	
	
	

	2h
	The club has information on any medical conditions of young people at the club and informs club personnel where appropriate.
	
	
	


	Please note club’s key areas to develop from the above:




3.
Knowing your club and its community

	Criteria
	Yes
	Working towards
	No

	3a
	The club has adopted an equal opportunities / sports equity policy which is based upon the British Fencing policy and is communicated to club members.
	
	
	

	3b
	The club has an open / non-discriminatory constitution in line with British Fencing/Home Country guidance.
	
	
	

	3c
	The club has an action plan identifying how it will recruit and retain members from its community.
	
	
	

	3d
	One coach has attended a sports coach UK ‘Equity in your Coaching’ workshop.
	
	
	

	3e
	The club has codes of conduct for parents / carers and other supporters which are appropriately communicated.
	
	
	

	3f
	The club has a set of rules/ code of conduct for junior members which are communicated.
	
	
	

	Please note club’s key areas to develop from the above:




4.
Club Management

	Criteria
	Yes
	Working towards
	No

	4a
	The club is affiliated to British Fencing. 
	
	
	

	4b
	The club has Public Liability Insurance.
	
	
	

	4c
	The club has a specific membership category and pricing policy for junior members. 
	
	
	

	4d
	The club communicates regularly with parents / carers.
	
	
	

	4e
	The club has a nominated person to act as a liaison with local schools, a County Sports Partnership (CSP) and British Fencing National Academy Programme.
	
	
	

	4f
	The club has contact with at least one local school / youth organisation.
	
	
	

	4g
	The club is committed to further development and outreach work as evidenced by a club development plan. 
	
	
	


	Please note club’s key areas to develop from the above:




SWORDMARK PLUS - OPTIONAL

In addition to the above SwordMark Programme, British Fencing will award SwordMark Plus accreditation to clubs who can demonstrate all the above, but in addition the below evidence:

	
	Criteria
	Yes
	Working towards
	No

	1a
	The club provides an annual club training programme relevant to stages of LTAD programme and appropriate to age / ability.
	
	
	

	1d
	The club is actively accessing the National Academy Programme through either club development and/or athlete development programmes.
	
	
	

	1e
	Club is actively accessing the National Academy Programme through workforce development programmes. 
	
	
	


