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The role of the fund-raiser is to promote, market and raise awareness of your club in order to increase funds through sponsorship.  It also entails the establishment of long-term fund-raising relationships and developing new and imaginative fund-raising ideas, some if which may mean working with different media to promote and market your club and obtaining grants where relevant.

	Responsible to: (insert as appropriate)
	Responsible for: (insert as appropriate)


	Main Duties
	Skills Required

	· Identify where funding is required

· Build and maintain long-term fund-raising relationships

· Identify and approach potential sponsors/donors

· Identify and seek potential funding opportunities 

· Raise awareness

· Work with media outlets to promote, market and advertise forthcoming events

· Engage club and organisation members in fund-raising event based activities

· Report writing

· Manage and update databases

· Liaise with the treasurer
	· Ability to research, plan and devise strategies

· Confident and effective communicator

· Ability and knowledge to act as spokesperson for your organisation

· Computer literacy and working knowledge or word/excel helpful

· Creative and innovative 

· Enthusiastic

· Good motivational skills

· Ability to remain positive in stressful situations

· A flexible and adaptable approach

· Research capability


Commitment the club is looking for:
The commitment is for the time it will take you to undertake the main duties (indicate time).  Also, attendance at any fund-raising events held by the club and any local event as appropriate for networking.  You will need your own IT equipment.  The term of office is (eg one year, three years) starting on (date).

The club’s commitment to you:
The club pays (or does not pay) your expenses in accordance with its expense policy (give details).  Where possible, mentoring and/or training will be made available (give details of any mentoring/training).

This is one of a series of adaptable templates, which allows you to develop your own role outline that best suit your organisation.  Some fields are shown (in brackets) for you to complete, edit or delete as appropriate to your needs. 
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ROLE OUTLINE: FUND-RAISER









